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Topics We Will Cover

• How to organize your lectures into chunks that will keep students’ attention 
• How to prepare a script that is easy for you to read when recording 
• How to create a recording environment so that you have good video and audio quality 
• Where to find information and advice on the options for recording your lectures 

*We will provide demonstrations and suggest existing free tools/software to create good 
quality audio and video.



Video Devices We Will Cover

Mobile Phone/Tablet 
Laptop Webcam 

(internal/external)

Document Camera Alternatives



Video Recording Tools We Will Cover



5 Steps to Effective Video

Step 1

Step 2: 

Step 3: 

Step 4: 

Step 5: 



Step 1

The Goal 
Consider why are you are creating this video and the goal you wish to achieve. That will 
determine the course you take in creating and sharing your video.

The Learning Objectives
Your video can be a learning activity for your students. Ensure your video is aligned with your 
learning objectives.

What is Your Goal? 
View 8 Types of Video to Engage Your Students…
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Video 1

Instructor Introduction Video

•

•

•



Video 2

Video Announcement

•

•



Video 3

Learning Environment Video Tour

•

•

•



Video 4

Mini Lecture Video

•

•

•



Video 5

Video Demonstration

•

•



Video 6

Guest Presenters

•

•

•



Video 7

Video Feedback

•

•

•



Video 8

Video Assignment

•

•



Step 2: 

Organize the following course content areas:

• presentation materials
• discussion materials
• learning activities and supporting materials
• assessments and rubrics



Step 2: 

Identify Content Areas Where Video Would Be a Good Option

Ask yourself the following questions:

• In which areas do students struggle with the most?
• Is the content too dense?
• When do students need to see a demonstration?
• Can I repurpose this video in another course?
• Does this Video Already Exist (e.g., YouTube, LinkedIn Learning, Publisher Material)?



Step 2: 

Chunk the Course Content

• Break your course content down into manageable chunks in order to create 5-10 videos

Identify Design Elements

• Identify photos, graphs, charts, video clips, screencasts, etc to be used in your video



Step 3: 

Video Scripting

• Video scripting works great for lecture videos. If you feel comfortable on camera and know 
your content well, then a bulleted list of talking points might be best for you.

• You should always think about the type of video you want to create and adapt your video 
scripting process and needs to that type of video.

• Using a video script will assist you in telling a story that is organized and concise.



Step 3: 

Writing a Video Script

Video scripts should contain at least 4 sections:

• The Hook
• The Intro
• The Body
• The Call To Action



Step 4: 

Tips for Reading Your Script on Camera 

Teleprompter Mobile App
• In order to ensure that you are speaking naturally on camera, it's best to use a 

teleprompter mobile app. The BigVU teleprompter mobile app has been used successfully 
by Mason faculty.

Here are tips to make your video look as natural as possible with the teleprompter mobile 
app:
• Place your mobile device slightly above eye level on a tripod or flat surface.
• Practice with the speed and the text size

https://bigvu.tv/features/


Step 4: 

Tips for Reading Your Script on Camera (Continued)

Use Talking Points
• Talking points are a list of bullet points that contain the main ideas of your script. Having 

talking points on paper or on your mobile device will allow you to look more natural on 
camera.

Here are tips to make your video look as natural as possible by using talking points:
• Look at your list of each talking point one by one as you make your video
• Edit the video removing the parts of the video when you are looking at your list of talking 

points



Step 5: 

Mobile Phone/Tablet 
Laptop Webcam 

(internal/external)

Document Camera Alternatives



Additional Resources

Setting the Rules for Students the Online Synchronous Session

• Don’t share the class link with others
• Sign in with your full name
• Mute your microphone when you are not speaking
• Sit in a quiet space with good lighting
• Be respectful of others in the chat window



Additional Resources (Continued)

Where to Locate Free Images

• Mason Photos
• Pexels
• Creative Commons
• Smithsonian Open Access
• Unsplash

https://gmu.smugmug.com/
https://www.pexels.com/
https://search.creativecommons.org/
https://www.si.edu/OpenAccess
https://unsplash.com/


Additional Resources (Continued)

Zoom
Schedule a Meeting
Host a Meeting
Join a Meeting
Manage Audio & Video
Recording
Share Content & Present 
Accessibility Features
Host a Webinar
Zoom Virtual Backgrounds
Privacy and Security in Zoom Meetings

https://support.zoom.us/hc/en-us/sections/200461189-Scheduling
https://support.zoom.us/hc/en-us/articles/201362613-How-Do-I-Host-A-Video-Meeting-
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/categories/201137166
https://support.zoom.us/hc/en-us/sections/200208179-Recording
https://support.zoom.us/hc/en-us/sections/201740106-Screen-Sharing
https://zoom.us/accessibility
https://support.zoom.us/hc/en-us/sections/200324965-Video-Webinar
https://its.gmu.edu/knowledge-base/zoom-virtual-backgrounds/
https://zoom.us/docs/en-us/privacy-and-security.html?zcid=3736&creative=430738469005&keyword=%2Bzoom%20%2Bsecurity&matchtype=b&network=g&device=c&gclid=Cj0KCQjwv7L6BRDxARIsAGj-34qGv7OIoknHQWz1MHIU4tBCCFkZqweSQLRMEoVCdyUMsLQHRmKAMu0aAgvaEALw_wcB


Additional Resources (Continued)

Kaltura
Recording Camera and Screen - This is the default setting
Recording Your Camera
Recording Two Cameras
Recording Your Screen or Partial Screen
Recording From Two Screens
Recording a Presentation
Recording Audio Only

https://knowledge.kaltura.com/help/kaltura-capture---recording-options#cfg_webcam_screen
https://knowledge.kaltura.com/help/kaltura-capture---recording-options#camera_cfg
https://knowledge.kaltura.com/help/kaltura-capture---recording-options#two_cameras
https://knowledge.kaltura.com/help/kaltura-capture---recording-options#partial
https://knowledge.kaltura.com/help/kaltura-capture---recording-options#two_screens
https://knowledge.kaltura.com/help/kaltura-capture---recording-options#record_presentation
https://knowledge.kaltura.com/help/kaltura-capture---recording-options#audio_cfg


Additional Resources (Continued)

Kaltura
What is Kaltura Capture?
Kaltura Capture for Faculty 
Using the Kaltura Capture Recording Tool
Kaltura Capture Installation
The Professor’s Guide to Video
Mobile Capture with KMS GO app (Android)
How to Allow Students to Download Media from a Course

https://its.gmu.edu/service/kaltura/
https://its.gmu.edu/article-categories/kaltura/
https://its.gmu.edu/knowledge-base/kaltura-capture-new/
https://its.gmu.edu/knowledge-base/how-do-i-install-kaltura-capture/
https://corp.kaltura.com/resources/webinars/the-professors-guide-to-video/
https://coursemedia.gmu.edu/media/Mobile+Capture+with+KMS+GO+app+%28Android%29+/1_2s9nzpn0
https://its.gmu.edu/knowledge-base/how-to-allow-students-to-download-media-from-a-course/


Additional Resources (Continued)

Document Camera Software

IPEVO
IPEVO Visualizer
IPEVOiDocCam ($)

Vyzor
https://www.vysor.io/ (free with adds or $)

https://www.microsoft.com/en-us/p/ipevo-visualizer/9pfxwfl0pb4s?activetab=pivot:overviewtab
https://www.ipevo.com/software/idoccam
https://www.vysor.io/
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